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Step by step guidance for “DATA ENTRY”

for hospitals (nD.H) nDay

Important steps for online data entry:

* go to www.nutritionday.org
e select my nutritionDay | log in

| I nutritionDay worldwide S
benchmark & moniter your nutrition care AboutnDay |  Mewsroom | Metwork
]
Hospitals Patients Researchers Education Politics @ Special
Intensive Care Units Relatives Scientists Training Public Health Programs
Nursing Homes

compare & share
your nutrition care
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* go to data entry|upload
* choose subcategory for Hospitals

nutritionDay

WORLDWIDE

nutritionDay worldwide
penchmark & monitor your nutrition care Abowt nDay | Hewsroom | Press | Metawork

= = Far
Hespitals Patients Ressarchers Education Politics

Mursing Homes

eniry for nbDay 2013
enter your collected data from nutritionDay 2013 here:

[ ——

Reminder for data entry
and for report download

Edit my profile for Mursing Homaes:
Support
Logout

Dats entry for nlay D013

B b wied of ceibir oowdlis i nd Wnit oodes
Guidance for data entry

The databases for nDay 2013 will be closed for data upload on Howember Sth 2004,
The databazes for nDay 2014 will be open for data upload on nutritionbay 2004,

nbay

LY

f you have further guestions ar need suppart
Please contact our office or call us directly =43-680-55% 24 917T.

Intensive Care Units Relatives Scientists Training Public Health

Log in for data entry:

Data Entry 2013
Report & Certificate download

nutritionDay worldwide
benchmark & monitor your nutrition care

@

- 1. centercodeNDuqi;codS

Data Ent? Code: /

7
Password Code: r/ 2. unitCOde
3. click

Signin
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e to access the online data entry, you have to enter username and password
Example: if your center code is 190 and your unit code is 123:

user:190nd123 password:123 (for nutritionDay hospitals)

Starting with online data entry:

r A f CENTER FOR
MEDICAL UNIVERSITY Welcome: A ON S ", MEDICAL STATISTICS,
) OV T D invvormanics anp
OF VIENNA Centercode: @M -~ - Unitcode: M Medical University of Vienna _ INTELLIGENT SYSTEMS

Y | =
-

2 Hospital Sheet  Unit Sheet 1a3/1b Unit ONCO Sheet 1 Patients Overview  Logout
-

Patients Overview

juened
£ 1904s

eg joayg
q€ 199Ys

[+ Jo Nl ]
J1eyxedsen
1yelsyngen

ODNO s|ie1ag
IBUINUUBUBIE

(uejenuy z) sweuiopn

[l | (ewoaing B qZ fez 19eys)(speieq wened
(usjenuy z) sweuen

|E |E |E |E 123455 |o7.oz.201713:19:4o |1e |st |19oo

3 Insert NEW Patient
-

e 1.select your language
e 2. fillin the Hospital Sheet (1c) und Unit Sheet (1a/b)
e 3. enter a new patient
a) enter data of sheet 2a/b —then click “Save and go to Sheet 33”
b) enter data of sheet 3a —then click “Save and go to Sheet 3b”
c) enter data of sheet 3b — then click “Save and begin a new Patient”
e After you have entered data of your last patient just click “Save” and

“REPORT (R)".
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Create your individual Feedback:

Unit Basic Data ( Sheetl )  Patients  Logout || REPORT (R)

Patients Overview

New Patient

Patient Details  Sheet2 )| Sheet 3a | Sheet 3b | Patient's number | Saved Click “Report (R)” Lrnfhirﬂl
E E Sl 1 27.10.2011 11:05:48 | ge re 19930
2 2 E 2 27.10.2011 11:06:51 |te bh 1970
E E E 3 27.10,2011 11:08:07 1910
E E 8 4 27.10.2011 11:08:58 |jo ge 1925
E E E 5 27.10.2011 11:19:57 |fr b 1967

1. If you are sure to download
your Feedback please approve
by checking the box “Feedback
& Report Acceptance”

2. Choose “Generate Feedback”

Unit Basic Data ( Shegf Patients ~ Logout PORT(R)

Unit ID: 6570

N

l Generate Feedback ﬂ

1 - Feeu:pack &Report Acceptance

‘ Generate Report ‘
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Feedback requested

Unit Basic Data ( Sheetl ) Patients Logout REPORT (R)

Export & REPORT 3. Download your Feedback

Unit ID: 6501

[ Generate Feedback

[[] Feedback & Report Acceptance

FEEDBACK Files - Version: 1

’D { File to download \ Download Date & Time
D u| N\, Feedback Report File (pdf) - Englig 27.10.2011 14:35:52
S —

Create your individual Report:

1. If you are sure to download
your Report please approve by
checking the box “Feedback &
Report Acceptance”

2. Choose “Generate Report”

Feedback requested

Unit Basic Data ( Sheetl ) Patients

Export & REPORT

Unit ID; 6501
[ Generate back
I D Feegback & Report Acceptance
=
|t) [ Generate Report |
FEEDBACK Files - Version: 1 Z_ .
File to download Download Date & Time
Feedback Report File (pdf) - English 27.10,2011 14:35:52
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Report requested

Unit Basic Data ( Sheetl )  Patients  Logout REPORT(R)

Export & REPORT

Unit ID: 6501

[ Generate Feedback ]

3. Download your preliminary
Report

[ Feedback & Report Acceptance

[ Generate Report ]

FEEDBACK Files - Version: 1

File to download

Download Date & Time

Feedbadk Report File (pdf) -

27.10.2011 14:36:50

REPORT Files - Version: 1

Download Date & Time

w

/ File to download \
\,

Report File (pdf) - English }

27.10.2011 14:36:50

Enter outcome nutritionDay data:

Date of Outcome evaluation:

nutrtionDay in Hospitals: 30 days after nutritionDay

Unit Basic Data ( Sheetl ) Patients Logout REPORT (R )

Patients Overview

ils { Sheet2 ) [ Sheet 3a | Sheet 3b | Patient's number | Saved

1 27.10,2011 11:05
27.10,2011 11:08|
27.10,2011 11:08
27.10,2011 11:08]
27.10,2011 11:19

[ @ @ @ @
[ @ @ [ [
mos M

Mew Patient

Open sheet 2 for each patient and
enter his/her outcome data.

Click “Save” to save outcome data.
After you entered each patient’s

Outcome please go to “REPORT (R)” to
download your final report.
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Additional information to your notice:

1. Mandatory fields
All fields that have a red border are mandatory e.g.

| —
Firstname (2 initisls) | |Lastame (2 initisls) ||
Cu:unsent| -- please choose --
r f m ?

Year of birth {7 |

weight (ka) I:l

If there is for any reason no data for a mandatory field, please enter “ = “ (minus). Data
cannot be saved if you leave mandatory fields blank.

2. Missing sheet 3a and/or sheet 3b
If there is no data of sheet 3a and/ or sheet 3b (e.g. if the patient receives artificial nutrition
only) just save the blank data sheets and go on with the next patient.

3. Inconsistencies
If there is inconsistant information given, please relate to the information that is given in the

first question.

Example:

Do you think you have your usual appetite today?
|§ YES O NO | skip this entry
If NO, 01 not hungry O I have problems with chewing/swallowing

n nausea O others (please describe)
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In this case please indicate “YES” for the question “Do you think you have your usual
appetite today?” and do not indicate an answer for the question “If NO,...”.

4. Comma
Wenn entering figures please use a dot to indicate a comma.
E.g. indicate 62.4 kg — do not indicate 62,4 kg

In case of difficulties please contact our office at office@nutritionday.org.
We will be happy to help!
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